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BACKGROUND

The National Library Service for the Blind and Physically Handi capped (NLS) of
the Library of Congress administers a free library service to eligible
residents of the United States and citizens |iving abroad who cannot hol d,
handl e, or read traditional print nedia because of visual or physica

handi caps.

Usi ng federal funds, NLS annually publishes approximtely 2,000 books and 70
magazi nes on cassettes, on discs, and in braille. Titles are selected to
appeal to a wide variety of interests, and copyright perm ssion is obtained
from aut hors and publishers. Books and nagazines are narrated and duplicated
at a high-quality professional standard. The quantity produced of any title
i s dependent on anticipated reader demand.

Pl ayback machi nes and their accessories are designed to facilitate convenient
use by handi capped people and to provide maximumreliability under
environnental conditions that are sonmetines harsh and handling that may be
techni cal |y unsophi sticated or inadvertently abusive. The equi pnment plays
program material s at nonconmercial speeds: 8-1/3 rpmfor discs and 15/16 i ps,
4-track for cassettes. Al materials and equiprment in the programcan be sent
to users and returned to libraries postage free.

A cooperating network of 56 regional libraries and nore than 100 subregi ona
libraries circul ates recorded and braille books to some 700,000 adults and
children out of a potential three mllion eligible population. Mgazine
subscriptions are provided on a direct-mail basis fromthe manufacturers.
Users nmust generally deal with service centers in distant cities with

conmuni cati on by mail or phone and little or no personal contact. Everything
conmes and goes through a mail-order system Fifty percent of the users are
over sixty-four years old, and many depend on the NLS program for their najor
source of entertainnent and connection with the world; 95 percent read
recorded materials, 5 percent read braille.

Users are inforned about new books, nagazi nes, and services through binonthly
publications, annual catal ogs, and subject bibliographies produced by NLS, and
t hrough vari ous publications produced and circul ated by the regi onal and
subregional libraries.

USER MATERI ALS

Contractors who consider subm ssion of a bid to produce books, equipnent, or
ot her program products shoul d be cogni zant of the consumner-responsive nature
of the program and that the specifications for these products have been
devel oped to nmeet the special reader needs in the program Materials are
produced with those reader needs forenmpst in mnd, and inproved through
constant nonitoring and consumer input. Contractors are expected to
famliarize thenselves with the equi pnent-handling practices of blind and
physi cal | y handi capped clientele and ensure that the equi pment they produce
will stand up under this type of use. A high degree of quality worknmanship
and product reliability is mandated by the product specification
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SCOPE

The Library of Congress, National Library Service for the Blind and
Physi cal | y Handi capped (NLS), admi nisters a program whi ch provides
material in recorded and other formats to eligible blind and physically
handi capped readers. This specification describes the m ni mum
acceptable requirements for the narration of print nagazines during
producti on of original naster recording. It states the requirenents for
content and pl acenent of program material, recording level, and timng
requi renents. The follow ng requirenents, susceptible to subjective
eval uation, nust be fulfilled. NLS may reject any naster tape recording
which fails to nmeet the requirenents specified herein. Specific
artistic points not covered by these specifications are subject to
judgenent by NLS staff and al so can be cause for rejection of a
particular title.

APPL| CABLE DOCUMENTS

American Heritage Dictionary

Col unbi a Li ppi ncott Gazetteer of the Wrld

Current Bi ography

Kenyon and Knott Dictionary of American English Pronunciation
NBA Tape Recording Manual, Third Edition

New Century Cycl opedi a of Nanes

The New Col unbi a Encycl opedi a

The Random House Dictionary of the English Language

Webst er' s Bi ographi cal Dictionary

Webster's CGeographi cal Dictionary

Webster's New International Dictionary, Second & Third Editions

O her authoritative docunents are acceptable.
REQUI REMENTS
3.1 Narration Criteria

The narration shall nmeet the requirenents stated bel ow. These
requi renents are susceptible to subjective eval uation

3.1.1 Voice

The narrator's voice, when recorded, nust be: (a) clear, firm
and distinct; (b) flexible enough to avoid nonot onous or
repetitious vocal patterns; (c) free of strain or tension; (d)
able to sustain energy over long periods of tine; (e) free of
any uncontrol |l able nmedical or physical conditions; (f) free of
i mpure tonal characteristics (scratchiness, nasal ness, raspiness,
etc.).

3.1.2 Speech

The narrator's speech shall be : (a) free of excessive regiona
coloration or accents; (b) free of patterns not associated with
American English; (c) free of mannerisnms that detract fromthe
text; (d) neither too rushed nor too slow for confortable
listening over extended periods of tinme.
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3.1.3 Aesthetic/lnterpretati ve Requirenents

The narrator nmust be attentive to the sense of the mamgazi ne, be
skillful in securing proper enphasis, and avoid a stilted,
mechani cal , nonot onous delivery. The enotional content of the
voi ce shall at all tines be appropriate to the enotional |evel of
t he magazi ne. The narrator, by proper use of timng and
inflection, nust clearly differentiate between narrative and

di al ogue, and between various characters depicted. |f character
voi ces are utilized, each separate vocal characterization nust
possess the sane ease, flow, and vocal range as the norma
narrative voice. Character interpretations, dialects, and accents
that are strained, unclear, inconsistent, or overplayed shall not
be accept abl e.

3.1.4 Alternate Narrators

Each nmagazi ne shall be recorded using a mninumof two narrators.
Each narrator shall record an entire article but not two
consecutive articles.

3.1.5 Accuracy

Narration shall conformto the print edition in its entirety,

excl udi ng advertising, unless specified by NLS. Articles shall be
read in order of appearance. Quotations fromworks such as the

Bi bl e, historical documents, and poens shall be word perfect. The
follow ng points will be cause for imediate rejection

a. M spronunci ati ons

b. Changi ng the original neaning of the text by inproper
inflection or interpretation

C. Failure to satisfactorily follow the text of the print
edition.

Proper nanes, foreign words and phrases shall be recorded with
extrene care and accuracy.

3. 1.6 Pronunciation

Pronunci ati on shall be appropriate to the style and period of the
magazi ne and to the nature of the characters. For genera

vocabul ary usage, any of the sources listed in Section 2 of this
specification shall be used as an authoritative source. Wen such
sources are not likely to be useful, specialized reference works
(rmusic, law, nedicine, British speech, etc.) may be used.
Additional research is required if published sources do not give

t he needed pronunciations. |In case of dispute, final authority
rests with the NLS Quality Assurance Head.

Announcenent s

Al titles shall carry the follow ng recorded announcenents in the
order stated. Strict attention should be given to the assigned
wordi ng. Reference to care of recording or avoi dance of dammge is
prohi bited, as are any announcenents or program material not
speci fi ed.
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3. 2.1 Begi nning Announcenents -- Side One

The foll owi ng announcenents shall be recorded at the begi nning of
si de one:

(a)
(b)
(c)
(d)

(e)
(f)

(9)
(h)

(i)

(i)

"Thi s magazi ne contains up to four sides per cassette.™
(This statement to be used on masters produced for cassette
duplication only.)

"Si de one"
Title
Date of issue (include volume nunber and issue nunber in

prof essi onal journals such as Personnel and Gui dance Journa
and Social WrKk).

"Copyright (date and holder(s))."

The foll owi ng statenent should be included only by specific
instruction: "This recording is tone indexed. The

begi nni ng of each (chapter, article, section, division) wll
be indicated by a beep audi bl e when your cassette player is
in the fast-forward or rewind node." |If the nmagazine is
bei ng recorded for use on disc, add the foll ow ng phrase;
"...or when your record player is set at the 33 rpm speed.”
The index tone shall be 100 Hz at -12 VU, 5 second mi ni num
8 seconds nmaxi num recorded under the voice within the [ ast
10 seconds of the material preceding each i ndexed section

"Read by and .

"Thi s magazi ne cont ai ns pages on
sides and was originally produced for the National Library
Service for the Blind and Physically Handi capped, Library of
Congress. You will not be contacted by the producer of this
magazi ne to verify cancellation or change of address. To
cancel your subscription or if you change your address,

pl ease notify your cooperating network library. Allow six
to eight weeks for address change. Send both old and new
addresses. "

Tabl e of contents indicating the side on which each article
appears, the nane of the article and the print page nunber.

Articles shall be read in order of appearance, regardless of
print table of contents format.

In professional journals such as Personnel and Gui dance
Journal and Social Whrk, not only include page nunbers
listed in table of contents but al so read page nunbers at
the first sentence break on each page. |Include nunbers of
pages that contain no text, noting that they are bl ank
contain only advertising, etc.

"This recorded edition contains the entire text of the print
edition except for advertising." (Use this statenent when
not hi ng has been excluded) or "This recorded edition
contains the entire text of the print edition except for
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advertising and del eted by
instruction of the National Library Service for the Blind
and Physically Handi capped.” (Use this statenent when
somet hi ng has been excl uded).

3. 2.2 Begi nni ng Announcenents for Subsequent Sides

The foll owi ng announcenents shall be recorded at the begi nning of
all sides except side one:

(a)
(b)
(c)
(d)
(e)

"Continuing with (tit
"Begi nning with (tit

(nunber) "

Dat e of issue

Contents on that side

article) " or
article) "

D |D
oo

3. 2.3 Endi ng Announcenents

3.2.3.1 Odd _Si des

The foll owi ng announcenents shall be recorded at the
end of each odd-nunbered side; except the |ast side:

(a) "End of side (1, 3, 5, 7, etc.)"

(b) "To continue, turn the cassette over." (This
statenment to be used on nasters produced for
cassette duplication only.)

3.2.3.2 Even Si des

The foll owi ng announcenents shall be recorded at the

end of each even-nunbered side in the order specified

bel ow, except the | ast side:

(a) Al even sides - "End of side (2, 4, 6, 8,

etc.)."

(b) Sides 2, 6, 10, 14, etc. - "To continue, change
side selector switch and turn the cassette
over." (This statenment to be used on nasters
produced for cassette duplication only.)

(c) Sides 4, 8, 12, 16, etc. - "To continue, change
side selector switch. This nmagazine is
continued on the next cassette.” (This

statenment to be used on nasters produced for
cassette duplication only.)

3.2.3.3 Last Side
The foll owi ng announcenents shall be recorded on the
| ast side at the end of the text, in the order stated:
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3.4

(a) "End of (title) "

(b) "Read by and
for the Library of Congress, (nonth and year)."

(c) "Publ i shed by: (publisher's nane and address as
it appears in the print edition). Further
reproduction or distribution in other than a
speci alized format is prohibited.™

(d) "I'f you experience any difficulty with this
recordi ng, please specify the problemon a
postcard or letter addressed to Materials
Devel opnent Division, National Library Service
for the Blind and Physically Handi capped,

Washi ngton, D.C. 20542."

Recordi ng Level

(a) The recording | evel shall be uniformon all soundtracks.
(b) The average recording | evel shall be -3VU (+ 3W).

(c) No recording shall reach a |level that causes the narration
to be distorted.

Program Materi al Pl acenent

The soundtracks shall be placed so that the beginning of each
succeedi ng side shall coincide with the ending of the previous
side. Masters for flexible discs are exenpt fromthis

requi renent.

Recordi ng Speed and Ti m ng

Al master recordings submtted shall be recorded at 3-3/4 ips
(i nches per second) on two tracks.

3.5.1 Flexible-D sc Magazi nes and G 60 15/16 ips Cassettes

The recorded tinme for each side shall be 60 mnutes +0 or up to -1
m nute, except for the last side. Al 60 mnute soundtracks shal
be enclosed within a tape Iength of 1125 feet.

3.5.2 Rigid-Disc Magazines and C90 15/16 ips Cassettes

The recorded time for each soundtrack shall be 88 mnutes +0 or up
to -1 mnute, except the last side. Al 88 mnute soundtracks
shall be enclosed within a tape |l ength of 1650 feet.

3.5.3 Timng
Careful attention to the above will reduce timng overruns at the
end of the magazine. |If the use of the final side could have been

avoi ded by conformi ng to the above timng requirenents, the
magazi ne may be rejected or the cost of the | ast side charged to
the contractor.
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4, QUALI TY ASSURANCE

4.1 Contractor | nspection

The contractor is responsible for inspection and surveillance of
production to ensure that the recorded nmagazine conplies with al
the specified requirenents.

4.1.1 Mnitor

The narrator shall be continuously nonitored by a second person
using a print copy of the text in order to detect errors and
control the recordi ng process.

4.1.2 Review

Each master tape shall be proofread in its entirety by a third
person. Errors, overdubs, and inproper erasures shall be
corrected.

4.2 NLS | nspection

The NLS reserves the right to inspect each original master for
conpliance with specified requirenents, and al so reserves the
right to reject any naster tape that fails to neet these

requi renents.

- 6- February 1997



	1. SCOPE
	2. APPLICABLE DOCUMENTS
	3. REQUIREMENTS
	3.1 Narration Criteria
	3.1.1 Voice
	3.1.2 Speech
	3.1.3 Aesthetic/Interpretative Requirements
	3.1.4 Alternate Narrators
	3.1.5 Accuracy
	3.1.6 Pronunciation

	3.2 Announcements
	3.2.1 Beginning Announcements -- Side One
	3.2.2 Beginning Announcements for Subsequent Sides
	3.2.3 Ending Announcements
	3.2.3.1 Odd Sides
	3.2.3.2 Even Sides
	3.2.3.3 Last Side


	3.3 Recording Level
	3.4 Program Material Placement
	3.5 Recording Speed and Timing
	3.5.1 Flexible-Disc Magazines and C-60 15/16 ips Cassettes
	3.5.2 Rigid-Disc Magazines and C-90 15/16 ips Cassettes
	3.5.3 Timing


	4. QUALITY ASSURANCE
	4.1 Contractor Inspection
	4.1.1 Monitor
	4.1.2 Review

	4.2 NLS Inspection


